NDI In-Kind Donation Worksheet

Name/Number of Brigade:

Dates of Trip: 

In-Kind Coordinator(s):

6 Months Before Departure
· What would we like to get optimally?



· Who do we want to contact – list phone numbers and contact names.  Use attached form to solicit donations. 

· Health Food Stores
· Doctors Offices
· Medicinaries
· Vendor Fairs
· Student Reps to Companies
· Local Product Companies
· Other Product Companies
· Pharmaceutical Companies
· Hospitals

· Assign each person 3-6 places to call or go to in person

3 months before

· Begin receiving and organizing donations


2 months before

· Throw the Inventory and Bag Packing Party
· Pack all medicines and do inventory
· BUY PLANE TICKETS and add passenger information to INVENTORY
· EMAIL INVENTORY form and with ALL PASSENGER FLIGHT INFORMATION to NDI no later than 1 YEAR PRIOR TO DEPATURE
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